MUSKEGON COUNTY BOARD OF COMMISSIONERS
MUSKEGON COUNTY, MICHIGAN

AGENDA
Community Development/Strategic Planning
Hall of Justice
990 Terrace, Muskegon, Ml 49442
June 20, 2013- 3:30PM

1)

Call to Order

2)

Roll Call

3)

Approval of Minutes of May 16, 2013

4)

Public Comment (on an agenda item)

5)

Items for Consideration
CDSP13/06- 07

CDSP13/06- 08

6)

Old Business

7)

New Business

8)

Public Comment

9)

Adjournment

Robert Scolnik, Chair
Benjamin Cross, Vice-Chair

(Community Development) Adopt the License Agreement with the
Michigan Irish Music Festival and Authorize Board Chair to Exec1:1te
the Agreement
(Community Development) Accept the Proposal by Vredeveld
Haefner, LLC for Evaluation of Accommodations Taxes and
Auditing Muskegon County Lodging Properties

Public Comment
Persons may address the Commission during
the time set aside for Public Comment or at any
time by suspension of the rules. All persons
must address the commission and state their
name for the record. Comments shall be limited
to two (2) minutes for each participant, unless
time is extended prior to the public comment by
a vote of a majority of the commission.
·

AMERICAN DISABILITY ACT POLICY FOR ACCESS TO OPEN MEETINGS OF THE MUSKEGON COUNTY
BOARD OF COMMISSIONERS AND ANY OF ITS COMMITTEES OR SUBCOMMITTEES

The County of Muskegon will provide necessary reasonable auxiliary aids and services, such as signers for the hearing impaired
and audio tapes of printed materials being considered at the meeting, to individuals wilh disabilities who want to attend the meeting
upon 24-hours notice to the County of Muskegon. Individuals with disabilities requiring auxiliary aids or services should contact the
County of Muskegon by wriling or calling: Administration, 990 Terrace Street, Muskegon, Ml 49442 (231) 724-6520.

Muskegon County
Community Development/Strategic Planning Committee
May 16, 2013
4:00p.m.
Hall of Justice
990 Terrace
Muskegon, Ml
Robert Scolnik, Chair

Ben Cross, Vice-Chair
MINUTES

CALL TO ORDER
The meeting was called to order by Commissioner Scolnik at 4:18 p.m.
ROLL CALL
Present:

Benjamin Cross, James Derezinski, Marvin Engle, Susie Hughes, Kenneth
Mahoney, Charles Nash, Terry Sabo, Robert Scolnik

Excused:

Rillastine Wilkins

APPROVAL OF MINUTES
It was moved by Cross, supported by Sabo, to approve the minutes of the March 21, 2013,
meeting as written.
Motion carried.
PUBLIC COMMENT (On an agenda item)
None.
PRESENTATION
Ms. Kathy Evans, West Michigan Shoreline Regional Development Commission,
presented information regarding the Heritage Landing Habitat Restoration and
Maintenance Plan. She noted the project goal was to protect, restore and enhance
degraded fish and wildlife habitat on public and private lands in the Muskegon Lake Area
of Concern, one of which was Heritage Landing. Ms. Evans also noted a maintenance
plan was developed to guide volunteers and staff to maintain the native fish· and wildlife
habitat
Commissioner Scolnik thanked Ms. Evans for her continued support of area habitat
restoration.

Community Development/Strategic Planning Committee
Minutes
May 16, 2013
Page2

ITEMS FOR CONSIDERATION

CD/SP13/05- 06

It was moved by Hughes, supported by Mahoney, to adopt the
Heritage Landing Maintenance Plan as submitted and encourage staff
and volunteers in the County of Muskegon to assist in maintaining the
Motion carried.
habitat restoration work that has been completed.

OLD BUSINESS
Mr. Bob Lukens, Community Development Director, provided an update of the CVB
activities which included:
• ATAC bylaws were distributed which reflect the term of office to staggered year
terms and eligibility for reappointment
o
2013 Muskegon County Festivals list was distributed
o 62,000 copies of the 2013 Visitors Guide have been received for distribution. It was
noted there is now a municipalities/county page of information as well as expanded
restaurant listings and multiple listings have been removed. The majority of Visitors
Guides are distributed through the Michigan Welcome Centers.
o Heritage Landing fence is near completion from Rotary Park to the YMCA property.
Many positive comments have been received.
• Electrical upgrades are being made at Heritage Landing to improve tour lighting,
stage lighting, etc.
• 2013 Winter campaign is underway with marketing activities occurring in Milwaukee,
Dayton, Cincinnati, Chicago, Indianapolis and St. Louis
o
2013 Summer campaign marketing will target Fort Wayne, South Bend and Toledo

NEW BUSINESS
Commissioner Scolnik noted he attended the recent Sobriety Court graduation in which 28
graduates successfully completed the program.

PUBLIC COMMENT (On a new topic)
Ms. Evans addressed the Board regarding branding. She noted a concern perceptions
research study is being investigated now for the Muskegon and White Lake areas. She
encouraged anyone interested to contact her at West Michigan Shoreline Regional
Development Commission.

ADJOURNMENT
There being no further business to come before the Community Development/Strategic
Planning Committee, the meeting adjourned at 4:57 p.m.
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REQUEST FOR BOARD CONSIDERATION-COUNTY OF MUSKEGON
COMMITIEE
COMMUNITY DEVELOPMENT/STRATEGIC PLANNING
REQUESTING DEPARTMENT
COMMUNITY DEVELOPMENT

BUDGETED

COMMITIEE DATE
6/20113

NON-BUDGETED

PARTIALLY BUDGETED

REQUESTOR SIGNATURE
ROBERT M. LUKENS

SUMMARY OF REQUEST (GENERAL DESCRIPTION, FINANCING, OTHER OPERATIONAL IMPACT, POSSIBLE ALTERNATIVES)

Michigan Irish Music Festival, a not-for-profit corporation, 2340 Glade Street, Muskegon, Ml 49444,
seeks a three-day License Agreement with the County of Muskegon to use Heritage Landing Friday,
September 13 through Sunday, September 15, 2013 for the annual Michigan Irish Music Festival.
A facility deposit of $3,000 and a $1,000 security damage deposit has been received by the County,
with the agreement stipulating that these deposits and proof of insurance are required. Proper
permitting by the City of Muskegon has also been secured.
The License Agreement for the proposed event has been reviewed by the County's Corporate
Counsel and approved.

SUGGESTED MOTION (STATE EXACTLY AS IT SHOULD APPEAR IN THE MINUTES)

Move to adopt the License Agreement with the Michigan Irish Music Festival to provide a license for
the use of Heritage Landing Friday, September 13 through Sunday, September 15, 2013 for the
Michigan Irish Music Festival, and to authorize the Chairperson of the County Board to execute the
agreement.

ADMINISTRATIVE ANALYSIS (AS APPLICABLE)
HUMAN RESOURCES ANALYSIS:

FINANCE & MA AGE ENT ANALY IS:

CORPORATE COUNSEL ANALYSIS:

ADMINISTRATOR RECOMMENDATION:

Concur
D. Hughes

Revised 6/12/13

LICENSE AGREEMENT
BETWEEN
THE COUNTY OF MUSKEGON
AND
MICHIGAN IRISH MUSIC FESTIVAL
FOR HERITAGE LANDING FESTIVAL USE JrOR 2013

THIS AGREEMENT, entered into this --~day of _ _ _ _ _ _ _, 2013, by and
between the County of Muskegon, a public corporation with an address of990 Terrace Street,
Muskegon, Michigan 49442, hereinalter referred to either as "COUNTY" or "LICENSOR" and
MICHIGAN IRISH MUSIC FESTIVAL, a not-for-profit corporation, whose address is 2340
Glade Street, Muskegon, MI 49444, hereinafter referred to as "LICENSEE" for use of Heritage
Landing for the "Festival Event" of2013.
RECITALS

A.

WHEREAS, COUNTY owns and operates a facility, commonly referred to as

Heritage Landing, hereinafter referred to as "Facility", situated within the City of Muskegon;
and,
B.

WHEREAS, COUNTY, in its operation and management of said facility desires

to make facility available to public interest groups and organizations to promote such public
interest objectives and to maximize citizen use of such facility; and
C.

WHEREAS, LICENSEE, as above identified, has requested special authorization

from the COUNTY to use facility for staging of a Festival Event, and the COUNTY, tln·ough its
Board of County Commissioners, is desirous of permitting and authorizing such activity in
accordance with the terms and conditions herein contained;
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NOW, THEREFORE, in consideration of the mutual covenants and conditions
hereinafter contained, the parties hereto agree as follows:

AGREEMENT
SECTION 1 -LICENSE TO USE HERITAGE LANDING
In consideration of the covenants herein contained, the COUNTY hereby grants to
LICENSEE the right and privilege to conduct and stage certain Festival Event activities at the
Facility.

SECTION 2 -USE OF l'ROI'ERTY
LICENSEE shall be permitted to use and occupy facility for those activities reasonably
relating to the conducting of the Festival Event during calendar year 2013 on dates specified in
Section 3 below. In concurrence with the County Administrator, the Director of Public Works
(DPW) may prohibit any activity that they determine is not reasonably related to the conducting
of the Festival Event.

SECTION 3 - PERIOD OF USE
LICENSEE shall hold the Festival Event fl·om 7:00a.m. on September 13, 2013 to 11:00
p.m. on September 15,2013. LICENSEE is authorized to have use of the Facility eight (8) days
before the Festival Event for set-up and three (3) days after the Festival Event for clean-up.
LICENSEE must obtain prior written approval from Director of the DPW in the event that the
LICENSEE shall require additional days for set-up or clean-up.

SECTION 4- RESERVATION FEE
LICENSEE shall pay a non-refundable reservation fee of One Thousand Dollars
($1,000.00) to the County Treasurer for each scheduled day of festival events, and payment of
said reservation fee shall be due and payable at the time of the reservation. No reservation will
be valid until the reservation fee is received. The reservation fee will be forfeited if the event is

canceled. For the 2013 festival event, the reservation fee will be applied to ticket surcharge total.

SECTION 5- COMPENSATION/RENT
There shall be no compensation or rent paid, with the exception as provided in Section
15, by LICENSEE, inasmuch as the COUNTY has determined, through its Board of
Commissioners, that this use of properly is within the public interest and consistent for the
purpose for which the park is dedicated.

SECTION 6 -UTILITIES
LICENSEE shall pay all charges for all utilities, including but not limited to electricity,
light, heat, water, power and telephone rendered or supplied upon or in connection with the
LICENSEE's use of said facility. Said cost, to the extent not determinable by direct charge
computation, shall be determined to equal amount of utility charge in excess of that average
charge imposed for a comparable period, to be determined by the Director of the DPW.
Provided, however, any and all special hook-ups or support facilities required by LICENSEE for
its event shall be solely the responsibility of the LICENSEE to pay.

SECTION 7- RESTROOMS
LICENSEE shall bear responsibility for payment of all charges associated with the
providing of toilet facilities on the properly during the period of Festival Event. LICENSEE
shall provide a sufficient number of pottable restrooms for use by all LICENSEE participants
and guests as well as users of the facility.

SECTION 8- ACCEPTANCE OF PROPERTY AS-IS
LICENSEE accepts the buildings, improvements and any equipment in or on the facility
in their existing conditions. No representation, statement or warranty either express or implied,
has been made by or on behalf of COUNTY as to said condition, as to the use that may be made
of such property, except as may be expressly limited herein by way of restriction. In no event
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shall COUNTY be liable to LICENSEE for any defect in such property or for limitations on its
use. No representational warranty of habitability, express or implied, has been made by or on
behalf of the COUNTY.

SECTION 9- MAINTENANCE/SET-UP/CLEAN-UP
LICENSEE shall, at its own expense, take all necessary steps to organize and set-up the
facility for Festival Event activities. All costs associated with same shall be borne exclusively by
LICENSEE.
In addition, LICENSEE shall bear full responsibility for cleaning up of the facility. In
addition thereto, LICENSEE affirmatively covenants to restore the facility fully to its "preevent" condition, usual wear and tear excepted, at the completion of Festival Event activities.
LICENSEE shall pay the COUNTY the sutn of One-Thousand Dollars ($1,000.00) in a
refundable security damage deposit. During the period of this Agreement, the LICENSEE shall
be responsible to maintain the Facility in the same condition, usual wear and tear excepted, that
existed at the time this Agreement commenced. LICENSEE will be given a pre-event checklist
whereby any damaged equipment or missing property can be identified. Once the event is over,
the equipment and property will be subject to a post-event inspection. The cost of any
maintenance resulting from the activities of the LICENSEE, the repair of any damage or loss of
any equipment indicated on the post-event checklist and an amount necessary to remedy the
findings of the post-even inspection, shall be deducted from the security deposit. The balance of
the security deposit will then be returned to the LICENSEE within thirty (30) days, after the last
day of the event. If there are no damages, repairs required, or missing property following the
event, and the event surcharge is paid in f11ll, the entire security deposit will be returned within
thirty (30) days. If the cost necessary to remedy the post inspection exceeds the deposit,
LICENSEE will be billed the difference.
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SECTION 10- COMPLIANCE WITH LAW
LICENSEE shall comply with all requirements which may be imposed by public
authorities, whether State or local, with regard to equipping facility for conducting of Festival
Event activities and any changes and/or additions to property necessitated as a result of any such
requirements shall be solely at the cost, and at the expense of the LICENSEE; provided,
however, that the property may not be physically altered in a permanent marmer except upon
prior written approval of the Director of the DPW, in concurrence with the County
Administrator, as above identified.

SECTION 11- LICENSEE AUTHORIZATION/OBLIGATION
TO RESTRICT USE OF PARI( PROPERTY AND ALCOHOL USE
LICENSEE is authorized to dispense alcohol only in accordance with State and local
laws.

SECTION 12- SECURITY MANAGEMENT
LICENSEE shall make suitable arrangements for providing reasonable security personnel
during the period of the Festival Event. LICENSEE shall provide satisfactory written proof of
same to the Director of the DPW prior to the Festival Event. LICENSEE shall be responsible for
management of facilities and property the during period of the License.

SECTION 13- INSURANCE AND INDEMNITY
LICENSEE shall, at its own expense, provide and keep in force, general public liability
insurance protecting the LICENSEE and COUNTY from all claims of damage to persons or
prope1ty or for loss of life or of property, occurring on, in or about the facility, during the period
of Festival Event, and with respect to preparatory and clean-up activities occurring in connection
with same. LICENSEE shall maintain comprehensive general liability insurance in the minimum
amount of One Million Dollars ($1,000,000.00) per occurrence and name COUNTY as

additional insured; copies and certificates of coverage naming the COUNTY as an additional
insured, shall be provided to the Community Development Director at the time of reservation.
LICENSEE agrees to indemnify and hold COUNTY harmless as against all claims,
liabilities, costs or expenses, including attorney fees and costs, relating to any third party
complaint as brought by Festival Event patron(s) or contractee(s), or agent(s) of same alleging
injury or damange of any kind, except for the acts and omissions of the employees,
representatives, and agents of the COUNTY. The County agrees to indemnify and hold
LICENSEE harmless as against any claims, liabilities, costs or expenses that are caused by
employees, represenatives, and agents of the COUNTY.
LICENSEE shall furthermore, and at its own expense, keep in force such other insurance
against other insurable hazards in such amounts as may from time to time be required by
COUNTY, provided that such are insurable assets and hazards commonly insured against with
respect to similar premises and uses. LICENSEE shall provide insurance required by state and
local law.

SECTION 14- LICENSEE'S OBLIGATION REGARDING HERITAGE LANDING
MECHANICAL EQUIPMENT
LICENSEE agrees that it will provide approved padlocks for any electrical panels that it
requires in order to provide the necessary power for its event. LICENSEE further represents that
in the event that work is performed· on any of the electrical or mechanical equipment at the
Facility that it will be only be performed by a journeyman or master electrician or others with the
same level of qualification. A copy of the license of said journeyman or master electrician shall
be presented to the COUNTY before any electrical work for the festival event begins at the
Facility.
During the Festival Event, any problems that arise with power disruption, inadvertent
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activation of the sprinkler system or other routine or emergency mechanical matters which arise
as a consequence of LICENSEE'S event, will be LICENSEE'S responsibility to conect.
LICENSEE will be expected to provide necessary and qualified personnel. It is understood that
should any of these problems arise, any cost incurred to correct them will be the responsibility of
LICENSEE unless deemed caused by acts of God, as that phrase is commonly understood, and
not a consequence of LICENSEE'S event.

SECTION 15- OBLIGATIONS AND REPRESENTATIONS
IN REGARD TO CONTRACT CONTRACTEES AND VENDEES
LICENSEE represents, and agrees to provide evidence upon request, of satisfactory
agreements existing between LICENSEE and all Contractees/V endees offering services for
goods at the facility during the period of Festival Event. Such contracts of agreement shall
include, with respect to all contracted vendee offerings, at a minimum, the following:
A.

Requirement that Contractee/V en dee maintain adequate insurance and provide

workers' compensation coverage for any of its employees;
B.

Contractee/Vendee shall be an Equal Opportunity Employer;

C.

Contractee/V endee shall maintain adequate levels of liability and casualty

insurance, to be determined adequate in the reasonable exercise of judgment of Festival Event;
D.

Contractee/Vendee shall comply with all rules and regulations appurtenent to usc

of park and facilities.
E.

LICENSEE shall exercise best efforts to engage local contractors and local

veteran contractors.
SECTION 16- TICKET SURCHARGE FOR COUNTY
A.

The LICENSEE shall pay the COUNTY One Dollar ($1.00) per admission ticket

sold for the 2013 Festival Event by imposing a One Dollar ($1.00) surcharge on all admission
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tickets.
B.

The LICENSEE shall pay to the COUNTY One Dollar ($1.00) each for all multi-

day passes by imposing a One Dollar ($1.00) surcharge on all multi-day passes sold for the 2013
Festival Event.
C.

The COUNTY shall have full access to the LICENSEE'S ticket sales records for

the Festival Event, as part of this Agreement.
SECTION 17- EVENT PAlUGNG
Convention and Visitors Bureau (CVB), Carpenter and Facility properties will be
available to Festival Event for parking. Festival will be responsible for access and control of
parking. Parking spaces shall be available for visitors to the CVB. In exchange for this license,
LICENSEE will charge a minimum of Five Dollars ($5.00) per vehicle per day. Provided,
however, that the LICENSEE will pay to the COUNTY fifty (50%) percent of all fees collected
regardless of the rate charged within sixty (60) days from the close of the event.
SECTION 18- COUNTY EMPLOYEES
It is understood that during the course of the Festival Event, County employees may be

used as neccesary to ensure that the Facility and its related structures are properly operated and
maintained. It is also understood that when County employees are engaged in connection with
this Festival that the licensee shall be responsible for any cost incurred by the County, including
wages, fringe benefits and overtime pay, as applicable. These amounts will be invoiced to the
licensee within 30 clays following the Festival Event.
SECTION 19- RELATIONSHIP BETWEEN COUNTY AND LICENSEE

It is understood that the relationship created by this Agreement between the County of
Muskegon and the Festival Event shall be LICENSOR-LICENSEE. It is not a joint venture, a
partnership or a cooperative arrangement in any sense. Nothing in this Agreement shall be
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construed so as to give rise to an agency relationship as between COUNTY and LICENSEE.
Nothing in this Agreement shall be construed so as to give rise to an anangement other than
authorization by COUNTY for LICENSEE to use property in accordance with the terms and
conditions as herein set forth. It is further understood that the conduct of the Festival Event shall
be the exclusive responsibility of the LICENSEE.

SECTION 20 - MICHIGAN LAW
This Agreement shall be governed by the laws of the State of Michigan. Any litigation
regarding this Agreement or its contents shall be filed in the County of Muskegon, if in State
Court, or in the United States District Court for the Western District of Michigan, if in Federal
Court.

SECTION 21 -TERMS AND CONDITIONS
The terms and conditions used in this Agreement shall be given their common and
ordinary definition and will not be construed against either party.

SECTION 22- ASSIGNMENT
LICENSEE shall not assign any of its rights nor transfer any of its obligations under this
Agreement without the prior written consent of COUNTY and any attempt to so assign or so
transfer without such consent shall be void and without legal effect and shall constitute grounds
for termination. This Agreement is personal between the parties hereto and may not be assigned
without written permission of the non-transferring party.

SECTION 23 -NONEXCLUSIVE AGREEMENT
LICENSEE understands that this is not an exclusive Agreement and that COUNTY shall
have the right to negotiate with and enter into contracts with others providing the same or similar
services as those provided by LICENSEE as the COUNTY desires.
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SECTION 24 -ENTIRE AGREEMENT AND AMENDMENT
In conjunction with the matters considered herein, this Agreement contains the entire
understanding and agreement of the parties and there have been no promises, representations,
agreements, warranties or undertakings by any of the parties, either oral or written, of any
character or nature hereafter binding except as set forth herein. This Agreement may be altered,
amended or modified only by an instrument in writing, executed by the parties to this Agreement
and by no other means. Each party waives their future right to claim, contest or assert that tllis
Agreement was modified, canceled, superceded or changed by any oral agreements, course of
conduct waiver or estoppel.
SECTION 25- NO THIRD-PARTY BENEFICIARY
No person dealing with the COUNTY or LICENSEE shall be, nor shall any of them be
deemed to be, third-party beneficiaries of this Agreement. This Agreement is not intended to,
nor shall it be interpreted to create a special relationship between the COUNTY or the
LICENSEE and any staff, visitors, residents, or other individuals who may have business
through the COUNTY.
SECTION 26- SEVERABILITY
If any one or more of the provisions contained herein shall for any reason be held to be
invalid, illegal or unenforceable in any respect, then such provision or provisions shall
be deemed severable from !he remaining provisions hereof, and such invalidity, illegality or
unenforceability shall not affect any other provision hereof, and this Agreement shall be
construed as if such invalid, illegal or unenforceable provision had never been contained herein.
SECTION 27- EXECUTION OF COUNTERPARTS
This Agreement may be executed in any number of counterparts and each such
counterpart shall for all purposes be deemed to be an original; and all such counterparts, or as

many of them as the parties shall preserve undestroyed, shall together constitute one and the
same instrument.

SECTION 28 - AUTHOIUTY
All parties to this Agreement warrant and represent that they have the power and
authority to enter into this Agreement in the names, titles and capacities herein stated and on
behalf of any entities, person, or firms represented or purported to be represented by such
entity(ies), person(s), or firm(s) and that all formal requirements necessary or required by any
State and/or Federal law in order to enter into this Agreement have been fully complied with.
Furthermore, by entering into this Agreement, LICENSEE hereby warrants that it shall not have
breached the terms or conditions of any contract or agreement to which LICENSEE is obligated,
which breach would have a material eiTect there on.
IN WITNESS WHEREOF, the following signators, having been duly authorized to
execute this Agreement, execute same by and on behalf of their respective organizations.

LICENSEE:
Festival Event

LICENSOR:
County of Muskegon

By: Chris Zahrt
Its: President

By: Kenneth Mahoney
Chairperson, Muskegon County Board
of Commissioners

Dated: _ _ _ _ _ _ _ _ _ _ __

Dated: _ _ _ _ _ _ _ _ _ _ _ _ __

REQUEST FOR BOARD CONSIDERATION-COUNTY OF MUSKEGON
COMMITTEE
COMMUNITY DEVELOPMENT/STRATEGIC PLANNING
REQUESTING DEPARTMENT
COMMUNITY DEVELOPMENT

BUDGETED

NON-BUDGETED

COMMITTEE DATE
June 20, 2013

PARTIALLY BUDGETED

REQUESTORSIGNATURE
ROBERT LUKENS

SUMMARY OF REQUEST (GENERAL DESCRIPTION, FINANCING, OTHER OPERATIONAL IMPACT, POSSIBLE ALTERNATIVES)

The County of Muskegon and the Muskegon County Convention & Visitors Bureau sought proposals from qualified
firms of Certified Public Accountants to provide agreed upon procedures in the evaluation of the completeness of
accommodations taxes collected for the years ended December 31, 2012 through 2014. Such agreed upon procedures
are expected to include the following components:
Obtain and review the Muskegon County Accommodations Ordinance.
Define with County Management procedures to identify establishments not complying with the Muskegon
County Accommodations Ordinance reporting and payment requirements.
Utilize defined procedures to identify establishments not complying with the Muskegon County
Accommodations Ordinance.
Review County maintained annual reporting and payment records for each overnight lodging establishment
and test consistency of the applicable information with establishment records.
Provide a report on the results of the agreed upon procedures to County Management.
The fees for this engagement are expected to be based on the proposing firm's actual hours utilized for this
engagement (utilizing agreed upon rates per hour) and actual ancillary cost. It is understood that the proposing firms
are estimating the number of hours necessary for this engagement. The rates per hour utilized in the proposal and
actual ancillary costs will not be exceeded in actual billings for this engagement. If extra hours are need to complete the
engagement, hours will be charged at the rate specified in the proposals. Funding for the engagement will be paid from
the Accommodations Tax Fund.
The proposal was received by 148 potential vendors, with 12 accessing the RFP documents, and three firms submitting
proposals. The proposal chosen by the review committee was submitted by Vredeveld Haefner, LLC of Grand Rapids,
Ml for a total cost of $11,770.00, which was not the lowest bid, but was the lowest hourly rate. The review committee
believes Vredeveld Haefner made a more realistic estimate of time involved in the project, which led to its choice as the
preferred vendor.
Funding for the engagement will be paid from the Accommodations Tax Fund.
SUGGESTED MOTION (STATE EXACTLY AS IT SHOULD APPEAR IN THE MINUTES)

Move to accept the proposal by Vredeveld Haefner, LLC to provide agreed upon procedures in the
evaluation of accommodations taxes collected and auditing of Muskegon County lodging properties for a
total cost of $11,770.00 with extra time charged at the stated hourly rate of $110.49.
ADMINISTRATIVE ANALYSIS (AS APPLICABLE)
HUMAN RESOURCES ANALYSIS:

FINANCE & MANAGE

CORPORATE COUNSEL ANALYSIS:

Revised 6/10/13
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MUSKEGON COUNTY PROPOSAL SUMMARY
••I,I!TN Solicii<~Uon_StatiS'IicsCommodity Number. 918-04; 946-20

Vet~dors

Received Notice: 148

Vendors A«:essed Altactlmenls: i 2

Proposal: RFP "13·2068

Department: Administration

Product I Service: County Accommodation Tax Agreed Upon Procedures {Compliance Audit)
Vendor

Nam~

& Address

Estimated Hours

Total Cost

Release Date: 03/11/2013

Proposals Received: 3

Opening Date: 04/01/2013

NQ-Proposal f'orm Received:

Estimated Hourly
Rate

Travel Expenses

Not To Exceed

I)

Comments

Grand Total Cost

Andrews Hooper Pavlik, PLC
333 Deposit Drive, NE • Ste 310
G~nd

Rapids, Ml 49456

47

$6,495.00

$138.19

lnduded

$6,495.00

122

$15,300.00

$125.41

sooo.oo

$15,900.00

102

$11,270.00

$110.49

$500.00

$11,770.00

Rehmann Robson
2330 East Paris Avenue, SE
Grand Rapids, Ml 49456

Vredeveld Haefner, lLC
4001 Grand Court. NW
Grand Rapids, Ml 49331

Estimated Cost $30,000
Ad Placed in Muskegon Chronicle

De~rtment

Recommendation:

Name of Buyer:

Christine R. Johnson

V(edeveld Haefner, LLC
Finance & Management SeMces Director Name: Heath Kaplan

Stgnature:

I'

See Rater Summary

Vendor Awarded:

N~meofWrtnes~

Board Approval Date:

Purchase Order Number:

---··

RATER SUMMARY
COUNTY ACCOMMODATION TAX AGREED UPON PROCEDURES
(COMPLIANCE AUDIT)
RFP 13-2068
BIDDERS
Andrews Hooper
Pavlik PLC

Rehmann
Robson

Vredeveld
Haefner LLC

Rater 1

270.0

220.0

290.0

Rater 2

220.0

270.0

230.0

Rater 3

200.0

270.0

280.0

230.0

253.3

266.7

Rater

Average Total

Maximum Score

300.0

PROPOSAL SUMMARY

ORIGINAL
All estimated costs (including shipping, handling and all other costs) must be included in the total proposal
price.
Bidders are to submit information and prices on the applicable lines (spaces) provided below. Every line
(space) must be completed or line (-). Failure to complete the proposal summary as stated above shall be
cause for rejection of proposal. (Remember to double check your addition, subtraction and multiplications.)
Year of
Applicable
Experience
Engagement Partner

Staff Education &
Certifications

20
Not
necessary

BBA Accnting, CPA

Staff

7

BBA AccntinQ, CPA

Administrative Staff

10

Manaaer

Ancillarv costs
Estimated Total

50

"

Hourly
Rate
$135

"

"

"

N/A

Estimated
Hours

"

N/A

Hours x
HourlvRate
$ 6,750

"

"

50

$ 85

$ 4,250

2
Material &
. postage

$ 35

$

70

$

200

N/A

"

N/A

$11,270

The fees for this engagement are expected to be based on the proposing firm's actual hours utilized for this
enga'gement (utilizing your agreed upon rates per hour) and actual ancillary cost. It is understood that the
proposing firm is estimating the number of hours necessary for this engagement. The rates per hour utilized in
your proposal and actual ancillary costs will not be exceeded in your actual billings for this engagement.
Monthly billings must Include the number of hours expended by each staff member assigned to the
engagement.
Identify the extent of similar services provided by each member of the proposed engagement staff.
Total Estimated Travel Expenses $500
TOTAL ESTIMATED NOT TO EXCEED COST $11,770
Company Name:
Signature:
Printed Name:

Vredeveld Haefner LLC

~#~
Peter Haefner, Partner, CPA
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